
Auto Pay Instructions 
 

1. First step click the “Auto Pay” button on the website , once you have done this your screen 

should look like the image below: 

 

 
2. Select one of the three payment types listed: 

(a) Real Estate Taxes- If your parcel begins with a numerical number, and this is your residence 

(b) Mobile Home-If your parcel begins with J-K-L-M-N-O-P Q-R 

(c) Business / Personal Property taxes- If your parcel begins with A-B-C-D-E-F-G-H-I 

3. Once you select 1 search field of your choice hit submit, in the example below I have selected name. 

 
4. Put a check by the account you wish to sign up for Auto Pay.

 
5. Click the button add to shopping Cart in orange. 

 



6. Select Express Registration “Register Now” button. 

 
7. Enter the appropriate information, and select “I Agree to the Terms & Conditions”. 

 
8. Select “My Profile” and then select “My Bank Accounts” 

 
9.  Click on New Bank Account, and enter your banking information then select Save: 

a. Bank Name 

b. Bank Routing Number 

c. Bank Account Number 

d. Choose if this is a Personal Checking Account, Personal Savings Account, or Commercial Checking 

 
10. Select “My Profile, then select the “AutoPay” option 



 
11. Click the button in Green that says “Yes, Put me on AutoPay”, then click Save Changes. 

 

12. The system will automatically send out a confirmation email, you must click the button at the bottom of the 

email marked “Complete Registration” in order to finalize the process. 

. 

13. Once “Complete Registration” has been clicked you have successfully signed up to have your property taxes 

taken out until you go into the system and mark “No, I do not want AutoPay” 

 


